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LESSON PLANS

  

All teachers are required to maintain and use an updated curriculum guide for preparation of lesson plans for each subject taught.  Every teacher is expected to prepare lesson plans in advance of the lesson.  Lesson plan books will be inspected on a regular basis and must meet the requirements delineated by the Chief School Administrator. Lesson plans must include objectives, which specify what pupils should know, or be able to do, at the completion of that lesson.  Lesson plans should be prepared in enough detail with enough clarity to enable a substitute teacher to carry on the program during the absence of a teacher.

When the teacher plans to use materials not included in the curriculum guide, he/she should list these materials in the lesson plan.

Lesson plans must remain at the teacher’s desk overnight and on weekends, and shall be available to substitute teachers at all times.

Lesson plan books shall be evaluated as part of the teacher’s annual performance review.
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